How Employer can manage their Message Center

Employer can view up to 500 messages in the Message Center in the UC Benefits System. When
the inbox reaches the maximum view of 500, the system holds any new message and releases it
when there is an available space. Employer can better manage their Message Center by creating
folders and move their saved messages to the folders.
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To Move a message to a folder:

Click the checkbox in the Select column next to the message, click Move to Folder below the
list, and then click the desired folder you want the message to go to.
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Employer can also delete a message by clicking its checkbox in the Select Column and then click
Delete Selected Item link below the list.
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